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06 00paboTke MepcOHATBEHBIX AAHHLIX 00YYAROIIMXCS, BOCIIUTAHHUKOB H HX POJHTENCH
(3aKOHHBIX LIPE/ICTABHTEIIEH)
B MyHHLMIATHHOM OIOIKETHOM YUPEKISHUH
«CnioprusHast mkona « Taraedts Omamin
UncTOorO0/IBCKOro MyHRHIMIANBHOTO paifona Pecry6iuku TatapeTan

(coxpamennoe HazBauue — MBY CII «Taruedts Omuvn UMP PTy).

1. Obure monoxeHus
1.1. Henvio paunoro ITojoxkeHHs SBISETCS 3alMTA MEPCOHANBLHBIX JAHHBIX DPAaGOTHHKOB OT
HECaHKIHOHMPOBAHHOTO JI0CTYIId, HEMPABOMEPHOI'O MX WCTIONH30BAHUS HUIIH YTPATHL.
1.2. Hacrosunee ITonoxenue paspaborano Ha ocHosanuu crateii Kouncrurymum P®, Tpynosoro
Konexca P®, Koaexca 06 agMuHECTpaTHBHBIX TipaBoHapyuiennsx P®, I'paxnanckoro Koxekca PO,
YronosHoro Konekca P®, a taxxe DesepanpHoro sakona «O6 uHOpMAaIMu, HHGOPMATHIALKH 1
3aluTe uHGopMarHny
1.3. Tlepconabubie JaHHBIe OTHOCATCS K KAaTeropud KOH(MIEHIHANBHOH uudopmammuu. Pexiv
KOHQUIEHIMATEHOCTH IIEPCOHANBHBIX AAHHBIX CHHUMACTCS B CIydasx OOE3IHYMBAHUS HIH 11O
MCTCUCHHH 75 JIET CPOKA XPAHCHHUS, €CIIH HHOE HE OIPEEICHO 3aKOHOM.
1.4. Hacrosunee llonoxenue yTBepXIacTcsi U BBOJMTCA B JIEHCTBHC IPHKA30M JIMpEKTOpa |
SABIACTCSH  OOS3aTENBHBIM  JUTA  MCHOTHCHHS BCeMH paGOTHUKAMH, HWMEIOMHMH JOCTYN K
[IEPCOHAJIbHBIM AaHHBIM COTPYAHHUKOB.
2. IMousTHE U COCTAB MEPCOHAILHBIX AAHHBIX
2.1. llepconanbHele janHpic paGoTHHKA — uHOOPMAIMS, HeoOXOaUMas PaGOTONATENIO B CBSI3H C
TPYMOBBIMH  OTHOMICHHSIMH M KacalOLIMECs KOHKPeTHoro paboruuka. I[lom wmHpopmanueii o
pabOTHHKAX MOHUMAIOTCS CBENEHWS O (aKTax, COOBITUAX M OOCTOATEIHCTBAX JKH3HH PabOTHUKA,
T03BOJIAIONINE HACHTU(HITHPOBATE €0 JTHYHOCTb.
2.2. B cocTaB nepcoHANBHBIX JAHHBIX pabOTHHKA BXOJIT:
- AaHKETHBIE U Ouorpaduyuecke JaHHbIC;
- 00pa3oBaHue;
- CBEJCHHS O TPYIOBOM H OOINEM CTaXKE;
- CBEJIEHMS O COCTABE CEMBH;
- TACTIOPTHBIE TAHHEIE,
- CBEJICHHSI O BOMHCKOM Y4eTe;
- CBEJICHHS 0 3apabOTHOM ILIaTe COTPYIHHKA;
- CBEIEHHs O COLUAIILHBIX JThIOTaX;
- CTICLUAIILHOCTb,
- 3aHUMaeMasi J10JDKHOCTE;
- HAJIWYHE CyIUMOCTEH;
- aJIpeC MECTa JKUTENIbCTRA,;
- noMantHui TenedoH;
- MECTO pabOoThI MK YUeOBI WIEHOB CEMBH U POICTBEHHUKOB;
- XapakTep B3aUMOOTHOIIIEHHH B CEMbE;
- COIEpIKaHUE TPYOBOTO IOTOBOPA;
- COCTaB JIEKJIAPUPYEMBIX CBEICHUH O HATWYMU MaTepHalbHBIX [IEHHOCTEH;



- coZiepKaHUe JIeKIapaluu, 10JaBaéMOW B HAJIOTOBYIO MHCIIEKIUIO;

- MIO/UIMHHUKHU U KOTIMH IIPUKA30B 110 JUYHOMY COCTaBY;

- JINYHBIE JIeIa U TPYAOBbIE KHUKKU COTPYAHUKOB;

- OCHOBaHMsI K IPUKa3aM I10 JINYHOMY COCTaBYy;

- Jiena, CoJIeprKaliue MaTepralibl IO TIOBBIIICHUIO KBATTM(PHUKAIIMKA U TIEPETIOATOTOBKE COTPYAHUKOB,
UX aTTECTallUU, CIY>KEOHBIM pacciieJOBaHUIM;

- KOIIMU OTYETOB, HAIIPABJIIEMbIE B OPTraHbl CTATUCTUKH.

2.3. JlaHHBIC ITOKYMEHTHI SIBIISIOTCS KOH(HICHIMAIbHBIMHU, XOTS, YYUTBIBas MX MAacCCOBOCTb H
€IMHOE MeCTO OOpPa0OTKHU U XpaHEHUs - COOTBETCTBYIOUIUI I'pu( OrpaHUUEHUSI HA HUX HE CTAaBUTCS.
3. O06paboTKa MepCOHATBHBIX TAHHBIX

3.1. Tlon 0o0paboTkOW NEpCOHANBHBIX JAHHBIX PaOOTHUKAa MOHMMAETCS NOJy4YeHHE, XpaHEHHE,
KOMOMHUpPOBaHUE, Nepeiada Ui J1r000€e Ipyroe UCIoJIb30BaHuE EPCOHATIBHBIX JIaHHBIX PA0OTHHKA.
3.2. B uensx oOecriedyeHusi mpaB W CBOOOJ YeEJNOBEKa M TpakJAaHWHA paboTojaTelh M €ro
MPECTaBUTENN TMpH 00pabOTKE MEepPCOHANbHBIX JaHHBIX paboTHUKAa o00s3aHbl COOJNIIOIATh
cienyromme oomue TpedoBaHus:

3.2.1. O6paboTKa MEepCOHAIBHBIX JAHHBIX PAOOTHUKA MOKET OCYIIECTBIATHCS UCKIIOUYMUTEIHLHO B
ensix obecrieyeHus] COOMIOJCHHSI 3aKOHOB M MHBIX HOPMATUBHBIX IMPaBOBBIX aKTOB, COJAEUCTBUS
pabOTHHKAaM B TPYAOYCTPOMCTBE, OOYYEHUH W TMPOABMKEHUHU IO CIyX0e, oOecreueHnus TUIHOU
0e30MacHOCTH pPaOOTHHUKOB, KOHTPOJS KOJMYECTBAa M KadecTBa BBIMOJHSAEMONW pabOThl H
obecrnieyeHrs COXpaHHOCTU UMYIIIECTBA.

3.2.2. Ilpu ompenenennn oObeMa U COJEpKaHHS O00padaThHIBAEMBIX MEPCOHATBHBIX JTAaHHBIX
paboTHHKA paboTonaTesb AOKEH pPykoBojcTBOBaThcs Konctutymmeit Poccuiickoit deneparuu,
TpynoBeim Kosekcom u uHBIMU (eiepaibHBIMU 3aKOHAMM.

3.2.3. Tlony4yeHue NMEepCOHAIBHBIX TAHHBIX MOXKET OCYHIECTBIISATHCS KaK MYTEM MPEICTABICHUS HX
caMUM pabOTHUKOM, TaK U ITyTE€M IOJIyYE€HUSI UX U3 UHBIX HCTOUYHUKOB.

3.2.4. IlepcoHanbHble JAaHHBIE CIEAYET MOJIy4aTh y HEro camoro. Eciaum mepcoHanbHbIE JaHHBIE
paboTHUKA BOZMOXKHO MOJIYYUTh TOJIBKO Y TPEThEN CTOPOHBI, TO pAOOTHUK JOJDKEH OBITh YBEIOMIICH
00 ATOM 3apaHee U OT HETo JIOJDKHO OBITh TOJy4€HO MUChMEHHOE coryacue. PaboTomaTens T0JbKeH
coo0ImUTh pabOTHUKY O UeNsIX, HpeanojaraéMblX HCTOYHUKAX M CIOco0ax MOJydeHHUs
MEePCOHAIBHBIX JAHHBIX, a TaK )K€ O XapakTepe MOJUIekKAIINX MOTYYCHUIO MePCOHATBHBIX TaHHBIX U
MOCJIEJICTBUSAX OTKa3a pabOTHHKA J1aTh MUCHbMEHHOE COIJIacHe Ha UX MOJyYeHHE.

3.2.5. PaGoTonarens He UMEET MpaBa MoyydaTh U 00padaThIBaTh NEPCOHAIBHBIEC JaHHbIE PAOOTHHUKA
O €ro TMOJUTHUYECKUX, PEIUTHO3HBIX W HWHBIX YOEXKIEHUSX M 4YacTHOM »ku3HM. B ciyuasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHMH JAaHHbIE O YacTHOM IKU3HU
pabotHuka (uHMOpMALUA O IKUHEACITENHHOCTH B cdepe CeMeHHBIX OBITOBBIX, JHYHBIX
OTHOIIEHMI) MOTYT OBITh HOJY4eHBI M 00paboTaHbl paboTOAATE]IEM TOJIBKO C €ro MHUChMEHHOTO
corjacusi.

3.2.6. Paboronarens He UMEET MPaBoO MOJIy4aTh U 0OpabaThIBaTh MEPCOHANBHBIE JaHHBIE PAOOTHHUKA
O €ero 4WIeHCTBE B OOIIECTBEHHBIX OOBEOUHEHMSX WIU €ro Mpo(COrO3HON IesITeNbHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.3. K oOpaboTke, nepenaye U XpaHEHHUIO MEPCOHATIBHBIX JAHHBIX paOOTHUKA MOTYT UMETh JIOCTYII
COTPYIHUKHU:

- Oyxranrepuu;

- COTPYJHMKH CITY>KOBI yIIpaBJIEHUs IIEPCOHAIIOM;

3.4. Hcnonb3oBaHWE IEPCOHAIBHBIX [AaHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C ILEIISIMH,
ONPEACINBIINMY UX TIOJyYCHHUE.

3.4.1. [IlepconanbHble JaHHBIE HE MOTYT OBITh HCIIOJB30BAHBI B MENSAX MPUUYUHEHUS
MMYIIECTBEHHOTO W MOPAJbHOTO Bpela TpakJaHaMm, 3aTPyAHCHHUs pealu3aluu TMpaB U CBOOOT
rpaxnaaH Poccuiickoit @enepaunn. Orpannyenue npas rpaxnaal Poccuiickoit denepanuy Ha OCHOBE
UCMOJb30BaHUS MHPOPMALUK 00 HMX COIMAIBHOM HPOMCXOXKICHUH, O PAcCOBOI, HAIMOHAJIBHOM,



SI3bIKOBOM, PEJIMIMO3HOM U NMAPTUNHOMN IPHUHAUICKHOCTH 3aIPEIIEHO U KapaeTcsi B COOTBETCTBUU C
3aKOHOJATEIBCTBOM.

3.5. Ilepenaua mepcoOHANBHBIX JAHHBIX PaOOTHUKA BO3MOKHA TOJBKO C COTJIACHS PaOOTHHKA WJIU B
cllydasix, IpsMO IPETyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

3.5.1. Ilpu mepenmaue NeEpPCOHANBHBIX [AaHHBIX paOOTHHWKAa pabOTOHATENh JOJDKEH COONIONATh
ClleAyIoIue TpeOOBaHUs:

- He coo0maTh NMEpCOHAJbHBIC JaHHBIE PAaOOTHHKA TPEThEH CTOpOHE 0e3 MMCHMEHHOTO COTJIACHS
pabOTHHKA, 32 MCKIIOYEHHUEM CIIy4aeB, KOTZIa 3TO HEOOXOJMMO B IEINSAX MPEAYNPEKICHUS YIPO3bI
YKU3HU U 37J0POBbI0 paOOTHHUKA, a TAK)KE B CIy4asX, yCTAHOBJIEHHBIX (eepaIbHbIM 3aKOHOM;

- He co00IaTh MEepCOHANbHBIC JaHHbIE PaOOTHHKA B KOMMEPYECKUX HENsAX 0e3 ero MMChbMEHHOTO
corjacus;

- IpeaynpeluTh JIHL, MOIy4alollUX NEpCOHAIbHbIE JaHHbIE paOOTHUKA, O TOM, YTO 3THU JIaHHbBIE
MOTYT OBITh MCIOJb30BaHbI JUIIb B LIEJAX, A KOTOPbIX OHU COOOIIEHbI, U TPEOOBATh OT 3TUX JIUI
MOATBEPXKJIEHUSI TOTO, YTO ATO MPaBUJIO coOmozeHo. JIuna, nmomydaronue nepcoHalbHble JaHHbIE
paboTHHKA, 00513aHBI COOIOAATH PEXUM CEKPETHOCTH (KOHPHUACHIIMAIBHOCTH). [laHHOE TTOJIOKEHNE
HE pacrpocTpaHsIeTcsl HA 0OMEH MepCOHaIbHBIMU JIaHHBIMU Pa0OTHUKOB B MOPSI/IKE, YCTAHOBIECHHOM
(heneparTbHBIMU 3aKOHAMH,

- pazpemaTh JOCTYI K MePCOHATBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIEIUAIBHO YIIOJTHOMOYEHHBIM
JUIaM, ONpeeNeHHbIM MPUKA30M IO OpraHu3alliy, MPU STOM YyKa3aHHbIE JIMIA JIOJDKHBI HUMETh
[paBO TMOJIy4aTh TOJIbKO T€ IEepCOHAJIbHBIE JaHHblE pPaOOTHUKA, KOTOpbIe HEOOXOAMMBI s
BBITIOJIHEHUS] KOHKPETHBIX (DYHKITHIA;

- HE 3ampamivBaTth HHQPOPMAIMI0O O COCTOSHUM 3J0pOBbsi pabOTHHKA, 3a HCKIIOYEHHEM TeX
CBEICHMI, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTH BBINIOJHEHHS] PAOOTHUKOM TpPYIOBOI
byHKIINH;

- TIepenaBaTh IEpCOHANIbHbIE JaHHbIE pPaOOTHUKA TMPEICTABUTENSIM pPAOOTHUKOB B TMOpSIKE,
ycraHoBlieHHOM TpyznoBeiM KogekcoM, u oOrpaHuyuBaTh 3Ty HHPOPMAIUIO TOJBKO TEMHU
MEepPCOHANIbHBIMU JITAHHBIMU PAa0OTHHKA, KOTOPble HEOOXOOUMBI JJIS BBIMIOJIHEHUS YKa3aHHBIMU
MIPEICTaBUTENSIMH UX (PYHKIIUH.

3.5.2. llepegaua mnepcoHaNbHBIX JAHHBIX OT JAEp)KATeNsl WJIM €ro MNpeACTaBUTENICH BHEUIHEMY
MOTPEOUTEII0 MOXKET JIOMYCKAaThCSl B MUHUMAIIbHBIX 00beMaxX U TOJIBKO B LIEJISX BBITIOJIHEHUS 3314,
COOTBETCTBYIOIIUX OOBEKTUBHOM MpUUKHE COOpa ITUX AAHHBIX.

3.5.3. Ilpu mnepemaye mepcOHAIbHBIX AAHHBIX pPaOOTHHKA MOTpeOUTENsIM (B TOM YHCIE U B
KOMMEPUYECKHX IIeJIAX) 3a Mpeelibl OpraHru3aluy padoToaarenab He JOJDKEH cOoOO0IaTh 3TU JaHHbIE
TpeTheil cTOpoHe 0e3 MUCHPMEHHOIrO coryacus paOOTHUKA, 3a HCKIIOYEHHEM CiIydaeB, KOrja 3TO
HEO0OXOIMMO B LENSIX MPEAYNPEKACHUS YIPO3bl )KU3HU M 3[0POBBI0 paOOTHUKA WM B CIydasXx,
YCTaHOBJICHHBIX (pe/iepaabHbIM 3aKOHOM.

3.6. Bce mepbl KOHGUACHIIUATBHOCTH TIpH cOope, 00paboTKe M XpaHEHUHU MEePCOHATBHBIX AAHHBIX
COTPYIHHKA PACHPOCTPAHSIOTCS KaK Ha OyMaskHbIE, TaK M Ha DJIEKTPOHHBIE (aBTOMATU3UPOBAHHbIE)
HOCHUTEIN UHPOPMAITIH.

3.7. He pmomyckaercs oTBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeaayeii mepcoHalbHON MHGOpMaun
1o tesnedoHy UM Qakcy.

3.8. XpaHeHue NepcoHANbHbBIX JTaHHBIX JOJDKHO NPOUCXOANTH B NOPSAIKE, MCKIIFOYAOLIEM UX YTpaTy
WM UX HETIPAaBOMEPHOE MCIIOJIb30BaHHUE.

3.9. Ilpu mpuUHATUM peIIeHHH, 3aTparuBaloOIUX HHTEpechl pabOTHHMKA, paboToNaTeIhb HE HMeEeT
IIpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, IMOJYYEHHBIX HCKIIOYMTEIBHO B
pe3yibTaTe MX AaBTOMATU3MPOBAHHOW OOpaOOTKM WM 3JEKTPOHHOrO mosydyeHus. PabGoromatens
YUUTBHIBAET JMUHBIE KauecTBA pabOTHHKA, €r0 J0OPOCOBECTHBIN U AP PEKTUBHBIHN TPYI.

4. JlocTyn K NEpCOHAIBHBIM JaHHBIM

4.1. BuyTpeHHH AOCTYH (JOCTYI BHYTPU OPraHU3aIUN).

4.1.1. IIpaBo gocTymna K NepCOHAIbHBIM JAHHBIM COTPYAHHUKA UMEIOT:



- nupekrop CLI;

- PYKOBOJUTENN CTPYKTYPHBIX MOAPA3JCIICHUN IO HAIIPABJICHUIO AEATEIbHOCTU (JIOCTYII K JUYHBIM
JAHHBIM TOJIKO COTPYAHMKOB CBOEIO MOIpa3eiieHus );

- NpU TEPEeBOJAE W3 OJHOIO CTPYKTYPHOTO IOJpA3JENEeHUs B JIPYroe, JOCTYH K IE€pPCOHAIbHBIM
JAHHBIM COTPYIHHMKA MOKET UMETh PYKOBOJUTENb HOBOT'O [10/Ipa3/ie/ICHuUs;

- caM pabOTHHK, HOCUTEIb JAHHBIX.

- Ipyry€ COTPYAHUKHU OpPraHU3alliy IPU BBIIIOJHEHUH UMU CBOUX CIIY’KEOHBIX 00S3aHHOCTEH.

4.1.2. IlepeueHb UL, UMEIOLIUX JOCTYNl K IEPCOHAJIbHBIM JAHHBIM PAOOTHUKOB, ONPEICIISAETCS
npukaszom aupexropa CIII.

4.2. BHemHuii JocTyI.

4.2.1. K yuciy MaccoBbIX NOTpeOUTENECH MEPCOHAIBHBIX JAHHBIX BHE OpraHU3allii MOKHO OTHECTHU
rocy/lapCTBEHHbIE U HETOCY/IapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYpPHI:

- HAJIOTOBBIE MHCIEKIUU;

- IPaBOOXPAHUTENbHBIE OPTaHblI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHl;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- MIOJIpa3/IelIeHNs] MyHUIIMITAJIbHBIX OPraHOB yIIPaBJICHHUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHbl MMEIOT JOCTYyN K HHGOpPMalMKd TOJIBKO B cdepe cBoeH
KOMITETEHITUH.

4.2.3. Opranuzanuy, B KOTOPBIE COTPYIHHK MOXET OCYHIECTBIISITh MEPEUUCICHUS JIEHEKHBIX
CpencTB (CTpaxoBble KOMIAHUH, HErOCYJapCTBEHHBbIE MEHCHOHHBIE (DOHIBI, OJaroTBOPUTEIbHBIE
OpraHu3aliy, KPEeAUTHBIE YUYPEKACHUS), MOTYT MOJYYUTh JOCTYNl K MEPCOHAIBHBIM JTaHHBIM
paboTHHKA TOJIBKO B ClIydae ero MMCbMEHHOTO pa3peuieHusl.

4.2.4. Ipyrue opraHu3aiuu.

Ceenenusi o paboTarouieM COTPYTHUKE UM YK€ YBOJEHHOM MOTYT OBITh MPEIOCTABIIEHbI APYroit
OpraHu3alii TOJHKO C MHUCBMEHHOTrO 3ampoca Ha OJIaHKe OpraHu3aliy, C MPHJIOKEHHEM KOIHU
HOTapuaibHO 3aBEPEHHOIO 3asIBJIICHUSI PaOOTHHKA.

[lepconanbHble JaHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTABICHBI POACTBEHHUKAM UJIM YJICHAM €ro
CEMbH TOJIBKO C MUCHMEHHOTO pa3pelieHusi CaMoOro COTpyIHHKA.

B cnyuae pasBojga ObiBmiasi cympyra (Cympyr) HMMEIOT IMpaBO OOpaTHTbCS B OpraHU3allUio C
MMHCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM ATkl COTpYyIHUKaA 6e3 ero corjacus. (YK PD).

5. 3amuTa nepcoHaIbHBIX TAHHBIX

5.1. Ilox yrpo3oi WiIM OMAcCHOCTHIO yTPaThl MEPCOHANBHBIX NAHHBIX MOHUMAECTCS €IUHUYHOE WM
KOMILJIEKCHO€, pealbHOe WM TOTEHIUAIbHOE, AaKTUBHOE WM [aCCUBHOE TPOSBICHHE
3I0YMBIIIJICHHBIX BO3MOXKHOCTEW BHEIIHMX WJIM BHYTPEHHUX HCTOYHHMKOB YTPO3bl CO3[aBaTh
HeONMaronpusiTHble COOBITHS, OKa3bIBaTh JECTaOMIM3UPYIOIIEe BO3JCHCTBHE HAa 3alIUIIAEMYIO
nH(pOpMaLHIO.

5.2. Puck yrpo3sl 00bIM HH(MOpPMAIMOHHBIM pecypcaM CO3Aal0T CTHXUiHbIE OeacTBuS,
OKCTPEMAJIIBHBIE CUTYaLlUH, TEPPOPUCTHUUECKHUE NEHCTBUS, aBapUU TEXHUYECKUX CPEIACTB W JIMHUMI
CBSI3H, ApYrue 0OBEKTUBHBIE 0OCTOSTENLCTBA, @ TAKKE 3aUHTEPECOBAHHbBIE U HE3aUHTEPECOBAHHBIC B
BO3HUKHOBEHHUH YIpO3bI JIMLA.

5.3. 3amuTa NEepPCOHAIBHBIX MAHHBIX HPEICTaBIsIET COO0M JKECTKO perjaMeHTUPOBAHHbBIN U
JUHAMMYECKA TEXHOJIOTUYECKHI IPOLECC, NPEAYNPEKJAIOIIMI  HapylleHue JOCTYIHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH MU KOH(UAECHIMAIBLHOCTH MEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM
cuete, oOeCHEeUMBAIOIIMI JOCTATOYHO HAJEKHYIO O€30IacHOCTh HMH(POpPMALUK B Ipoliecce
YIPaBJIEHYECKON U MPOU3BOACTBEHHON 1€ATEIBHOCTH KOMITAHUU.



5.4. 3amuTa nepcoHaIbHBIX JaHHBIX Pa0OTHHUKA OT HEMPABOMEPHOTO MX MCIIOJIb30BAHMS WIIH yTPATHI
JoJoKHA ObITH oOecmeueHa paboTodareneM 3a CUET €ro CpeACTB B MOPSAKE, YCTaHOBJIEHHOM
(beneparbHBIM 3aKOHOM.

5.5. «BHYTpEHHSA 3a1IATaY.

5.5.1. OCHOBHbIM BHHOBHUKOM HECAaHKLIMOHHUPOBAHHOI'O JOCTYHNAa K IEPCOHAJIBHBIM JAHHBIM
SBJIIETCSA, KaK IIPaBUJIO, IEPCOHAN, paboTaroLMil ¢ JOKyMEeHTaMH 1 0a3aMu JaHHbIX. Pernamenranus
JI0CTyTa MEpCoHajNa K KOH(UJEHIMAIbHBIM CBEACHUSAM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJHUT B
YKCJIO OCHOBHBIX HAIlpaBJICHUN OpraHU3allMOHHOM 3aluThl MHGOpPMAlMU M IpeJHa3HaueHa Ul
pa3rpaHUyEeHUs MOJTHOMOYUI MEX/ly PYKOBOJUTEISIMU U CHELMATIMCTaMHU OpraHUu3aluy.

5.5.2. Jlns obecriedeHUN BHYTPEHHEH 3aIIUTHI MMEPCOHAIBHBIX JAHHBIX PAOOTHHKOB HEOOXOANMO
coOo1aTh s Mep:

- OIpaHHWYEHHE U pPErJIaMeHTalusl cocTaBa PabOTHUKOB, (PYHKIMOHAJIbHbBIE 00SI3aHHOCTU KOTOPBIX
TpeOYIOT KOH(UICHIIUATLHBIX 3HAHUH;

- cTporoe u3bupaTenbHOe U 0OOCHOBAHHOE paclpeiesieHue TOKYMEHTOB U MH(POpPMALUM MEXITY
pabOTHHKAMU;

- palMOHAJIbHOE pa3MelleHHe paboyux MecT pabOTHUKOB, NMPU KOTOPOM HCKIHOYAJIOCh ObI
OECKOHTPOJILHOE HCI0JIb30BAHUE 3allIUIaeMoi HH(POPMALINK;

- 3HaHME pabOTHUKOM TpeOOBaHMII HOPMATUBHO — METOJMYECKHX JIOKYMEHTOB IO 3allluTe
nH(pOpPMAalLIUK U COXpPAaHEHUU TalHbI;

- HaJu4yhe HEOOXOJMMBIX YCIOBHUM B TOMEUIEHHMH M paboThl C KOH(PUIEHIUAIbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

- OIpelelieHHe W perjiaMeHTalusi cocTaBa pabOTHMKOB, HMMEIOLIUX IpaBO JOCTymna (BXoja) B
MOMeEILIEHNE, B KOTOPOM HaXOJAUTCS BEIUUCIUTENbHAS TEXHUKA;

- OpraHu3alys NopsAaKa YHUYTOXKEHUS HHPOpMAIHH;

- CBOEBPEMEHHOE BBISIBIICHWE HapYIICHHUS TpPeOOBAHUN pa3pelIUTeIbHON CHUCTEMBI JOCTYyIa
paboTHUKaMU NOIpa3AeICHUS;

- BOCIUTATEeNbHAs U pa3bsCHUTENbHAs paboTa C COTPYIAHUKAMU TOAPA3JENCHUS IO
MIPeyNPEXACHUIO YTPAThl LIEHHBIX CBEJCHUM TP padboTe ¢ KOHPUACHINAIbLHBIMU JOKYMEHTAMH,
5.5.3. 3amuMra nepcoHaNbHBIX JAHHBIX COTPYIHUKA HA AIIEKTPOHHBIX HOCUTEISX.

Bce nanku, comepxaiiiue nepcoHaabHble JaHHbIE COTPYIHHUKA, JOJKHBI OBITH 3alllUIICHBI TAPOJIEM,
KOTOPBI cOOOIIAETCS PYKOBOAUTEIIO CIYKObI yIpaBiIeHUs IEPCOHATIOM U PYKOBOJUTENIO CITY>KOBI
MH(OPMALMOHHBIX TEXHOJIOT UM

5.6. «BHemuas 3amuTay.

5.6.1. Jlna 3amuTbl KOH(HUIEGHIMATbHONH WH(OpPMAIMKM  CO3MAIOTCS  IeJICHANPaBICHHbBIC
HEONaronpusiTHbIE YCIOBUS M TPYIJHONPEOJOJMMbIE MPENSATCTBUS [AJS JIMLA, IHITAIOLIEroCs
COBEPIINTh HECAHKI[MOHUPOBAHHBIN JOCTYN U oBlajeHue uHpopmarueil. Llenpio u pesynbratom
HECaHKIMOHUPOBAHHOTO JIOCTyMa K HWH(OPMALMOHHBIM pecypcaM MOXKET ObITh HE TOJIBKO
OBJIaJICHUE IEHHBIMU CBEACHUSAMHU M UX HCIOJIb30BAaHHE, HO M UX BUIOM3MEHEHHE, YHHUUYTOKEHUE,
BHECEHHUE BUPYCa, MOAMeHa, (hanbCHUPUKAIUS COEPHKAHUSI PEKBU3UTOB JOKYMEHTA U Jp.

5.6.2. Tlog MOCTOPOHHHMM JIMIIOM TMOHHUMAETCS JIO00€ JIMIO, HE HMEIOIIee HEMOCPEICTBEHHOTO
otHomeHust k aestensHoctu CII, mocetureny, pabOTHUKU APYTHX OPraHU3ALUOHHBIX CTPYKTYP.
ITocTopoHHuUe JuIa HE AOJDKHBI 3HATh pacrpeneneHre (QpyHKIM, paboyre Mpouecchl, TEXHOIOTUIO
cocTaBlIeHus, 0(OPMIIEHUS, BEJCHUS U XpaHEHHsI JOKYMEHTOB, JIeJl U pabounuX MaTepuanoB B OTAENe
IepcoHaia.

5.6.3. Jlns obGecrieueHUs] BHEIIHEH 3alllUThl MEPCOHAIBHBIX JAHHBIX COTPYIHHUKOB HEOO0XOIUMO
coOoaTh psij Mep:

- IOPSIOK IIPUEMA, YUETA U KOHTPOJIS AEATEIbHOCTH MOCETUTEINIEH;

- IPOILYCKHOM peXUM;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAIM3ALINY;

- IOPSI0K OXPAHbI TEPPUTOPHH, 31aHUH, IOMEIIEHNN, TPAHCIIOPTHBIX CPE/ICTB;



- TpeOOBaHuUs K 3aKTe HHGOPMAIMH TPU UHTEPBHIOMPOBAHUU M COOECETOBAHMSIX.

5.7. Bce nuiia, cBs3aHHBIE C TIOTydeHUEM, 00pa0OTKOW U 3alUTON MEPCOHATBHBIX TAHHBIX, 00S3aHbI
MOJNUCATh 00513aTEILCTBO O HEPA3IIIAICHUH TIEPCOHAIBHBIX TAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOKHOCTH TTEPCOHANIbHBIE JAHHBIE 00€3TMUMBAIOTCS.

5.9. Kpome w™ep 3amuThl TEPCOHATBHBIX JaHHBIX, YCTAHOBJCHHBIX 3aKOHOJATEIHbCTBOM,
paboTonarenu, paOOTHUKM M UX MPEICTABUTENN MOTYT BBIpAOATHIBATH COBMECTHBIC MEpPBI 3aIUTHI
MEPCOHATBHBIX JAHHBIX paOOTHHUKOB.

6. [IpaBa u 00s13aHHOCTU pabOTHHKA

6.1. 3akperuieHue npaB paOOTHHKA, PETIAMEHTUPYIOIIMX 3aIIUTYy €ro IMEepPCOHAJIbHBIX JAHHBIX,
o0ecrieynBaeT COXpPaHHOCTh MOJIHOW U TOYHOH WH(POPMAIIHU O HEM.

6.2. PabOTHUKN U UX NPEACTABUTENN TOJDKHBI OBITh O3HAKOMJIEHBI MOJI PACHHUCKY C JTOKYMEHTaMHU
OpraHu3alliy, YCTAHABIUBAIOMIMMHU TOPSIOK OOpaOOTKHM TEPCOHANBHBIX JaHHBIX pPaOOTHHKOB, a
TaKkke 00 uX MpaBax U 00A3aHHOCTSX B 3TOM 00JaCTH.

6.3. B mensx 3amuThl NMEPCOHAIBHBIX JAHHBIX, XpaHSIIUXCS Yy paboronarens, paOOTHUK HUMeEET
paBo:

- TpeOOBaTh UCKIIFOYCHHS WIIH UCTIPABJICHUSI HEBEPHBIX WJIM HETIOJIHBIX TIEPCOHAIBHBIX TAHHBIX.

- Ha CBOOOJHBIN OECIIATHBIM JOCTYN K CBOMM I€PCOHAIBHBIM JaHHBIM, BKIJIIOYas IpPaBO Ha
MOJTy4YeHUE KOTUHI JTF000M 3amicH, CoIeprKalllei mepcoHaIbHbIC JaHHBIC,

- TEepCOHAIFHBIC JaHHBIC OIICHOYHOTO XapakTepa JJOTIOJHHTH 3asBICHUEM, BBIPAKAIOIIAM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OTIPEAETISATh CBOMX MPEACTABUTEIICH IS 3alIUTHI CBOMX TIEPCOHABHBIX TAHHBIX;

- Ha COXPAHEHUE U 3aIIUTy CBOEH JUYHON U CEMEMHON TallHBI.

6.4. PaGoTHuK 00s13aH:

- mepepaBaTh  pa0OTOAATENIO  WJIM  €r0  HPEICTABUTENI0  KOMIUIEKC  JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IIEPCOHANBHBIX JaHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH TpydOBBIM KOIEKCOM
PO.

- CBOEBPEMEHHO cO00IaTh paboToaTeN0 00 N3MEHEHUH CBOMX MEPCOHATBHBIX TAHHBIX

6.5. PaGoTHHUKHU CTaBsAT paboTOMaTENs] B M3BECTHOCTh 00 M3MEHEHHM (aMMIMKM, UMEHHU, OTUECTBA,
JAaThl POXKAEHUS, YTO IOJIy4yaeT OTPaKEHUE B TPYJOBON KHIKKE Ha OCHOBAHMM IPEACTaBICHHBIX
nokyMeHTOB. Ilpu HeoOXoAMMOCTM M3MEHSIOTCA JaHHble 00 o00pa3oBaHMM, Ipodeccuy,
CIELUAIbHOCTH, IPUCBOEHUH HOBOT'O pa3psijaa M Ip.

7. OTBETCTBEHHOCTb 3a pasriamieHue KOH(pUICHINAIbHON nHpOopManuy,

CBSI3aHHOM C N1€PCOHAIbHBIMU JJAHHBIMU

7.1. TlepcoHasibHast OTBETCTBEHHOCTb — OJHO M3 TJaBHbIX TpeOOBAaHMH K OpraHu3aluu
(YHKIMOHUPOBAHUS CUCTEMBl 3alllUThl IMEPCOHAIBHON HHPOpPMALUU U 00sS3aTENIbHOE YCIOBHE
obecrieueHust 3PpPEKTUBHOCTH ITON CUCTEMBI.

7.2. FOpuauueckue u (uznyeckue Juia, B COOTBETCTBUM CO CBOMMH MOJHOMOYMSIMM BIIAJCIOLINE
uHbopMmanue o rpaxaaHax, IOJy4darollue M HCHOJb3YIOIINE €€, HECyT OTBETCTBEHHOCTb B
COOTBETCTBUHU C 3aKOHOjaTeNbCcTBOM Poccuiickoit ®dexepanuu 3a HapylleHHE peXUMa 3allluThl,
00paboTKU U MOPsAJKA UCIIOIb30BaHUS ITON UH(OPMALIHH.

7.3. PykoBoauTENb, pa3pelaroyil T0CTYIl COTPYAHUKA K KOH(PUICHIIMATbHOMY JOKYMEHTY, HECeT
NEPCOHATIbHYIO OTBETCTBEHHOCT 32 JIAHHOE pa3peleHHe.

7.4. Kaxaplil COTpYAHUK OpraHM3allUy, MOJyJaroluil A1l paboThl KOH(PUICHIMAIBHBIA JOKYMEHT,
HECeT EIUMHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENI U KOH(UACHIUAIBHOCTh
uHpOpMalnu.

7.5. Jluna, BUHOBHbIE B HAapyUIEHUH HOPM, PETYIHPYIOIIUX IOJyuyeHHe, oOpaboTKy W 3aluTy
NEPCOHANBHBIX JAHHBIX PAa0OTHHKA, HECYT NUCHMILIMHAPHYIO, aJMUHUCTPATHBHYIO, I'DakJaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepalbHBIMH 3aKOHAMH.

7.5.1. 3a HeucHoNHEHUE WM HEHaJUIeXkalllee HCIOJHEHHE Pa0OTHUKOM IO €r0 BUHE BO3JIOKEHHBIX
Ha HEro OOs3aHHOCTEH MO COOJIOJCHUIO YCTAaHOBJIEHHOTO TMOpsiAKa pabOThl CO CBEACHUSMHU



KOH(HUIESHIIMATFHOTO XapakTrepa paboTojareib BIpaBe MPUMEHATh HMPEeAyCMOTpeHHbIe TpynoBbIM
Konekcom pucuuninHapHbie B3bICKaHUS.

7.5.2. JIOJOKHOCTHBIE JHMIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEACHUE IEPCOHAIBHBIX JAaHHBIX
COTpYIHHMKA, O00s3aHbl OOECIEUUTh KaKJIOMY BO3MOXXHOCTb O3HAKOMJIEHHS C JOKYMEHTaMH U
MaTepuajaMi, HENOCPEJCTBEHHO 3aTparuBaloOIlMMU €ro IpaBa U CBOOOABI, €CIM HHOE HE
MPEIyCMOTPEHO 3aKOHOM. HempaBoMepHBI 0TKa3 B MPEAOCTaBICHUH COOPAHHBIX B YCTAaHOBICHHOM
MOPSIIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE NPEJOCTABIIEHUWE TAaKUX JIOKYMEHTOB WM HHOMN
nHbOpMAMK B CIy4asX, NPEAYCMOTPEHHBIX 3aKOHOM, JIMOO MPEIOCTABICHUE HETOJHOW HIIH
3aBEIOMO JIO)KHOM MH(pOpMaluu — BIEYET HAJIOXKEHHE Ha JOJDKHOCTHBIX JIUL aMUHUCTPATUBHOIO
mTpada B pazmepe, onpeaensieMmom Konekcom 00 aIMUHUCTPATHBHBIX TPABOHAPYIICHHUSIX.

7.5.3. B cootBerctBuM ¢ I'paknanckuM Konexcom nuila, HE3aKOHHBIMH METOJAaMH TOJYYUBIIHE
MH(POpPMAIIHUIO, COCTABISIONIYIO CIY)KEOHYIO TaifHy, 00s3aHbl BO3MECTUTh NMPUUYUHEHHBIE YOBITKH,
MpUYEM Takas ke 00s13aHHOCTb BO3JIaraeTcsi 1 Ha paOOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 32 HApPYyLIEHHUE HENPUKOCHOBEHHOCTH YAacCTHOW KU3HU ( B TOM
YlCclie HE3aKOHHOE COOMpaHHWe WM pPacHpoCTpaHEHHWE CBEIEHUI O YacTHOW KU3HU JIHIA,
COCTaBJISIIOLIEr0 €ro JUYHYIO WM CEMEHHYI0 TaiiHy, 0e3 ero coriacus), HEPaBOMEPHBII JOCTYI K
OXpaHseMON 3aKOHOM KOMIBIOTEPHON HH(OpMaIMi, HEMpPaBOMEPHBIM OTKa3 B IPEIOCTaBICHUU
coOpaHHBIX B YCTAHOBJIEHHOM TOPSIIKE TOKYMEHTOB U CBEAEHUH (€CIu 3TU JesTHUS MPUYUMHIIN Bpel
IpaBaM U 3aKOHHBIM MHTEpEecaM Tpak[aH), COBEpPLIEHHbIE JHIIOM C HCIOJb30BAaHUEM CBOETO
CIIy’ke0HOTO TOJIO’KEHHUS HaKa3bIBaeTcs mTpadom, 1100 JUIIeHHEM MpaBa 3aHUMATh ONpe/IelIEHHbIE
JOJIKHOCTH WJIM 3aHUMATbhCS OIMPEJIEICHHON AeSTeIbHOCThIO, 100 apecToM B cooTBeTcTBHU ¢ YK
P®.

7.6. HemmpaBoMEpHOCTD JIEATEILHOCTH OPraHOB rOCYIaPCTBEHHOM BIACTH M OPraHU3alUi 110 cOOpy U
UCIOJIb30BAHUIO IIEPCOHANBHBIX JAHHBIX MOKET OBbITh YCTAHOBJIEHA B Cy/I€OHOM MopAAKe.



